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Using Anymeeting for Video Conferences 
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Prior to a Meeting 
www.Anymeeting.com allows you to have up to six attendee’s in a video conference for free. You can 

have up to 200 in an audio conference.  

1. Software -There is no software to install except java and adobe flash which most users should 

already have installed.  The minimum requirements are as follows: 

 At least: Internet Explorer 8, Mozilla Firefox 3 or Safari (Mac)  

 1024x768 Screen Resolution  

 High speed internet connection with an upload speed of 450 Kbps (0.44 Mbps) 

 Flash Player 10.3 -- Click here to download 

 Presenters: Java installed and enabled -- Click here to download 

 Turn off Pop-Up Blockers or put www.anymeeting.com in your allowed list 

2. Those participating in a video conference should have a web cam. 

3. To use it it is required that the Meeting OWNER  have an account set up with Anymeeting. 

Attendees do not need accounts. 

a. Go to www.anymeeting.com 

b. Click the “Sign up” link at the top of the page. 

c. Populate the form below. The Webinar Link should be something easy to remember. 

This is the URL you will send users to so they can join your meeting. 

http://www.anymeeting.com/
http://get.adobe.com/flashplayer/
http://www.java.com/en/download/index.jsp
http://www.anymeeting.com/
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To set up and hold a meeting: 
Login to your account at www.Anymeeting.com by clicking the sign in link on the top right.  

Supply your password and login 

 

From your homepage you can start a webinar or schedule one. 

http://www.anymeeting.com/
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To Schedule a webinar or video conference click the “Schedule a Webinar” button and populate the next 

page with your meeting particulars.  You’ll need to title your meeting, supply a time, and supply emails 

of invitees (note that this is not necessary for folks to attend- they can access the meeting simply by 

knowing the URL) . Invitees can either be presenters (they can share their screen) or attendees. You can 

always change the status once the meeting has started. It is suggested that you select “Use Computer 

Mic and Speakers” for the Audio. 
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Once done click “Schedule Webinar Now”and your attendees will receive an email with instructions for 

connecting to the meeting that looks like this. 
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Starting the Meeting 
When you start your meeting by going to the meeting url you’ll eventually be brought to the following 

screen. Check the “Allow all attendees to broadcast video and share their screen” option and then click 

“Yes start the meeting”. 

 

Depending on your browser you may receive the following dialog. Click “RUN”. 
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Then Click “Start Mike and Cam” in the left corner. 

 

 

 

Make sure the correct Mike and Camera are selected and click “Save Settings” 
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Click the “Allow” button to let Flash access your camera. 

 

Click “I’m Ready Broadcast me” and you’ll now be presenting. 
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Attendees will display on the screen as they connect 
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Attending a meeting 
After attendees click the meeting link in the invite email they will be brought to the following screen. 

Supply your information and click “Join the Meeting” and you’ll be joined to the meeting. 

 

Depending on your browser you may receive the following dialog. Click “RUN”. 

 

Then Click “Start Mike and Cam” in the left corner. 
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Make sure the correct Mike and Camera are selected and click “Save Settings” 
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Click the “Allow” button to let Flash access your camera. 

 

Click “I’m Ready Broadcast me” and you’ll now be broadcasting. 
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Controls 
At the bottom of the screen are various controls. 

 

 Stop mic and cam – Stops your broadcast 

 Start Screen Sharing can allow you to share your desktop, a particular monitor or application 

 Polls – lets you run an online Poll 

 

 

 Attendees – lets you disconnect or change the status of an attendee 

 Start Conference call – Starts the audio portion of the meeting by phone (don’t use this). 

 Record- Records the audio and video of the meeting for later viewing. 

 Lock Meeting – prevents others from Joining 

 Invite – allows you to invite others via email while the meeting is present. 

 

 

 End meeting – ends the meeting 

 My mood – doesn’t appear to do anything. 

 

At the bottom of each video stream are other controls. 

 

 The Camera – controls whether your camera is on 

 The Mic – mutes and unmutes your Mic 

 The Volume levels – sets the level of your Mic 
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Sharing your screen 
If you desire to share your screen you will be prompted to pick what you are sharing – IE a particular 

application, a particular monitor or everything.  

 

If you are presenting and have access to a dual monitor system it is suggested that you use it. You can 

keep the conference up in one monitor (and thus be able to see your attendees) and run the screen 

sharing or presentation in the other monitor. Users will see your presentation in their browser. 
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More Information 
Further information on how to use Anymeeting features are described here in a number of videos: 

http://support.anymeeting.com/index.php?/Knowledgebase/List/Index/98/videos 

http://support.anymeeting.com/index.php?/Knowledgebase/List/Index/98/videos

